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I. Giéi thiéu

1.1. Dia chi va tai khoan truy cap

bia chi: http://hanhchinh.tuaf.edu.vn

Tén truy cap: tai khoan email ctia mdi c4 nhan.

Mat khau (mic dinh): 1234567

Céch d6i mat khau: Click vao tén nguoi dung -> Edit Profile -> Quén 1y password

Mode: View ® Edit

- ~\ TRUGNG DAI HOC NONG LAM THAI NGUYEN
) HE THONG BIEU HANH TAC NGHIEP eLive

Quan ly van ban Cdng viéc Lich cdng tac tudn Cap nhat théng tin €bng khai TSTN Hirdng d3n
My Profile » Q

Nguy&n Vin Thudn HC

# Edit Profile

¥ My InBox »n O

My Messages

From Subject Date Status

Mo records to display.

Page 1 of 1, items 0 to 0 of O.
Compose New Message | Mark Read Mark Unread Delete

i
i
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Bang két néi..

Nhép password hién tai -> Nhap password méi -> Xéac nhan Password -> Thay doi
password.

\ TRUONG DAIHOC NONG LAM THAI NGUYEN
HE THONG DIEU HANH TAC NGHIEP eLive

Quan |y van ban Cdng viéc Lich céng tac tudn Cap nhat théng tin Cdng khai TSTN Hirdng din
&l Quan Ly HO So
-

% Quan Ly Quyén Han Ngu'di Dang =3 Quéan Ly Password & Quan Ly Profile [ Quan Ly Dich vy

© Ngay Thay Password
Gan Nhat:

© Ngay Password H&t
Han:

29 Thang Muti Hai 2015
Password khéng hét han

Thay D&i Password

B8 thay 68i password, ban s& c3n cung cip password hién tai,
cling nhu passwerd mdi va mét xac nhan cho password mdi.
@ Password Hién Tai:

© Password Mdi:

© Xac Nhan Password:

@ Thay Bdi Password
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http://hanhchinh.tuaf.edu.vn/

1.2. Quy trinh sir dung
Quy trinh sy dung cuia Module “Quan ly vin ban” phién ban 2.0 vé co ban
van giit nguyén quy trinh hé théng phién ban 1.0. Cu thé:
B1l: Van thu nhdp van ban, trinh Hi¢u trudng phé duyét
B2: Hiéu truong phan ludng van ban
B3: Hiéu truong/Pho hiu trurdong giao xur 1y cho cac don vi tham gia xir 1y.
B4: Cac don vi tham gia 'y kién, xir 1y van ban, giao viéc ndi bo.

B5: Ngudi chu tri két thac qua trinh xir 1y vén ban.

1.3. Phan cAp nguoi dung

Hé thong Quan 1y vin ban duoc st dung bai nam loai tai khoan sau:

Van thw: c6 quyén nhap, stra hodc x6a van ban; trinh hiéu truéng, xem chi tiét hd
so xur 1y, khong co quyén xir 1y vin ban.

Hi¢u truwéng: 13 muc tai khoan cao nhat, nhan vin ban tir van thu, c6 quyén xem
chi tiét, xir I truc tiép, chuyén xt 1y cho cac Pho Hiéu trudng, giao xur Iy cho céc
don vi, két thic hd so xur Iy cac van ban phu trach,tra lai Vin thu khi vin ban 16i;
giao viéc dén BM va dén cac ca nhan.

Ph6 Hiéu trwéng: nhan van ban dugc chuyén xu Iy tir Hiéu trudng, ¢ quyén xem
chi tiét van ban, xir 1y truc tiép hodc giao xtr Iy cho cac don vi, két thiic hd so xtr Iy
cac van ban duoc giao phu trach; Xem toan by van ban dén, tra lai Hiéu trudng
(trong trudng hop bat kha khang khong thé tryc tiép xu 1y), giao viéc dén BM va dén céac
ca nhan.

Truwéng don vi: nhan van ban duoc giao tir Hiéu truong/Phé hiéu truong; ¢d quyén
xem, tham gia xt 1y cac van ban dugc giao. Pbi voi cac don vi chu tri thi duoc
quyén thém cac don vi, ca nhan tham gia; C6 thé truc tiép xir ly cdng viéc dugc
giao hoic ty quyén cho cip dudi xtr 1y vin ban.

Chuyén vién/Gidng vién: co6 quyén xem, tham gia xir 1y cac vin ban duoc giao.
Péi véi cac ca nhan duge Trudong don vi giao cha tri c6 quyén Két thac xir Iy.



I1. Hwéng din sir dung

Vién ban c6 cac trang thai xir 1y sau:

- Chua xtr ly: 1a cac van ban nguodi dung maéi nhén dugce, chua tham gia vao
qua trinh xu 1y.

- Pang xtr ly: 1a cac van ban nguoi dung da tham gia xir ly

- B3 hoan thanh: 1a cac van ban dugc Lanh dao phu trach két thac qua trinh

xu ly.

RURN BATO TOAN BO VAN BAN BEN o
BEChua xiv Iy PR N PR S " P .
S6 higu goc Trich yéu vin ban Ngaydén  Linhdao Ykién | Thaotic
EDang xi Iy
N ; [ RN
ETrinh phé duyét 31/CV-CTAP Xin thi céng cac cang trinh SCL nam 2014 09/06/2014 0 s i
D3 hoan thanh
et [ . = OLw» e
Toan b van ban dén 07/BCHQS Cir can bd ddi tweng 2 du hoc bdi dwdng QP - AN ndm 2014 09/06/2014 0 P
O VAN BAN DI R - . R
Bé nghi chap thuan nhan sy Ban DHCT cia Lién danh nha thau thi céng goi LT R ]
N _ 4312014-CV-LD R 09/06/2014 ]
@ TiM KIEM, THONG KE thau so 06-DHTL D
D& nghi chap thuan cho dai dign Lién danh mua bao hiém céng trinh géi thau O L ean
4212014-CV-LD & 06.DHTL 09/06/2014 0 P
T [ R N
606/DHGTVTCSII Xac minh van bang 09/06/2014 L] Py
TR I:?m dur Hoi thio chia sé kinh nghism nang cao nang I quan I i ro thién tai cho oo . 0O Lw ey
6i doanh nghiép oY
1 . e ST . O [T TR el e i > L
M A ~ 7 [CPOWBT le v k!en gdp y du“thau T\eu chuan ki thut "CTTL-Kénh BTDS-Y&u cau thigt ké, thi 06/06/2014 1 L] L] =
au cnu glup cdng va nghiém thu", dy &n WBT -
A ‘A . . . ) [y RN
phan blet trang 4 Hwéng dan thue hién i phat vi pham hanh chinh 05/06/2014 0 Py
A1 X $ 3 5 hive thi tai e truena thanh ohd Hii Ph OLw e @
t al Xu y VAall PPeHHHVNHDTS T chirc thi tai Cum thi lién trwéng thanh phé Hai Phang 05/06/2014 0 Py
2 =
ban S/BKHET-KTEN ®0anh séchﬂcén bo dang ky tham dur khoa hoc "Certificate of infrastructures asset  (cinemgqg  HigU phd Nguyén e R ]
management’ Canh Thai + 3
Trang [1] 2 3 4 »» | Hénthi|10 [¥]két quattrang SévB: 39
[ Van ban cla téi | E| Hiéu trwéng E Tim
Ghicha: L
Vén ban chua véo sb Van ban mi Van ban ché phan ludng Vin ban d phan ludng
Viéin ban dang xG Iy V&n ban den han Van ban qué han Van ban di hoan thanh o
O T T T O, v R100%

- Trang thai xir Iy vin ban c6 thé dé dang nhan biét dua trén mau chir hoic click

chon trén thanh menu trai.



1. Van thw

1.1. Vao so van ban dén

Vao s van ban dén -> Nhap cac thong tin theo yéu cau -> Click cdp nhat dé hoan tat
\\i@}{ HE THONG BIEU HANH TAC NGHIEP eLive -

. Trangchd ||+ Quanljvanban | + Céngwisc ||+ Lichcongtactudn | - Khenthwomg || Danhba || Quinly || Capnhatthéngtin || - Cong khai TSTN
© Hwongdan ||+ Quan tr .
¥ Van ban

[Lvio 56 vin bin gén | 61K i van ban: b b

Phic apcongvan| ]

ETrinh Higu turdng * Trich yéu:|[Van ban yéu cau ci nhan sy tap huan phang chéng bién doi khi hau
EChwra xir Iy 4
EBang xir Iy * Nhém 8 van ban: ¥ Vao s
ETrinh phé duyét *Vao s van ban: * Sb dén theo sd:
95 hoan thanh \ ST sétec|[ |
EToan bd van ban dén \ Nedy dén|[_ 10/01/2016/ [ Ngay vio sé: B
O VAN BAN BI \ Ngaybanhanh:||  10/01/201¢F Nusikjs[ | cheve [ ]

O TiM KIEM VAN BAN Ngay o 10/01/2018 7
@ THIET LAP HE THONG ‘ 5 n ban hanh:| [ Nhap ten don vi ] ||§ch[_,n don v

nghiép va Phat trién Nong thén  X6a

Nhap thong tin

ile dinh kém:| #X6a M CV cu nhan su.pdf (65KB) 2 Tai vé (0 luot tai vé)
| Chen tép |Kh6mg c6 tép nao dudc chon || Tai lén | m

Thang \n khac | [An/hién]
LN B khin: [Thwong v ooma [Thuong ’]
Han tra Q\l:HEI Buéng cong van: [ Chon — * | Loai ban Iuu: [~ Chon — 2

Ghi chi: ’\
A

1.2. Trinh Hiéu truwéng

Trinh Hi¢u trudng -> Chon van ban -> nhan nut =

Mode: ® Edit © Layout TLU.EDU.VN ELIVE 2.0 o admin ¥
TRUONG DAl HOC NONG LAM THAI NGUYEN o T e et
\ N ALLTLL L L) | =
- - Py - - - N
HE THONG PIEU HANH TAC NGHIEP eLive
» Trangechi |+ Quan Iy van ban » Congviéc ||+ Lich cong tac tuan » Khenthwong || > Danhba » Quanly ||+ Capnhatthéngtin ||+ Congkhai TSTN ||+ Hwong dan
+ Quén tri
¥ Van ban
[ . VAN BAN CHUA XUF LY
M0 55 van ban dén o . o Chuaxtrly v ||-Thoigiandén- v |- t(an Xt lj- | -Loai van-ban — v ||-Phanlcai- v | - gngr: so—  v| Sapxéptheotrs v
86 hiéu goc Trich yéu van ban Ngay den Ngay van ban | Noi giei Lanh dao Ykien | Thao tic
ETrin} Hiéu trwong
| EETTTI e o -3
BChua xir Iy HB Vén ban yéu cau civ nhan sy tap huan phong chdng 44015016 10/01/2016  va Phat tien v
bién doi khi hau NG - * 8w
L lng thén L
EBang xir ly

ESTrinh phé duyét Trang: [1] Hwémhl é

D3 hoan thanh

ESToén b5 vén ban dén [Vaiwe- v

Q VAN BAN BI Ghi cha:
@ TiM KIEM VAN BAN Vn ban chua vao sé Wan ban m&i Van ban che phan \ui‘mg Van ban da phan Iuéng
Vin bén dang xi Ij Van ban dén han Wan ban qua han Van ban da hoan thanh

@ THIET LAP HE THONG

©2014 Ban quyén thusc Trung tam Tin hoc - Trréng Bai hoc Thily Loi

- > Nhan nat Chuyén
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(. Quan Iy vén ban Y» Céng viéc ’(. Lichusngmcmin |+ Khenthuéng ||+ Danhba ||+ Quanly ||+ Capnhatthéngtin ||+ Cong khai TSTN

( + Quan trj

+ Trang cha
[+ Huong dén
¥ vdn ban

iét van ban den ¥

EVi0 56 van ban dén Tao Itic: 17:29:06 10/01/2016, bari Nguyén Thi Thu Huong.
Erinh Higu trudng @Bt phé: | Lanh dao chua but phé van ban nay ‘
EChura xir Iy
BBang xtr Iy *Trich yéu: [van ban yéu cau cif nhan sy tap huan phong chéng bién déi khi hau
4
ETrinh phé duyét 3
1IN EE Sy * Cor quan ban hanh: B& Nong nghiép va Phat trién Ngay ban hanh: 10/01/2016
B33 hoan thanh Néng thén
E5Toan b vin ban dén Ngay van ban: 10/01/2016 Ngurdri ky: Chirc vu:
@ VAN BAN BI Sé ky hiéu: HB *S6
O TiM KIEM VAN BAN * Loai van ban: Céng van Sota: 1
@ THIET LAP HE THONG * Tép dinh kém: i@ CV cur nhan su pdf (B5KB) By Tai v& (0 lrot tai v&)
Trang thai van ban: Méi vao 56 Phan loai van ban:

Théng tin khac [4n/hién]
Nhat ky xir Iy [an/hién]

Chuyen de phan luong

Chuyén cho:

Giri théng bao:

1) Giri Email [ Giri SMS
To: |

Thanh vién d3 doc

1.3. Xem hd so xir Iy ciia vin ban
Nhan chon Pang xir Iy -> Chon vin ban can xem

+  Trang cha 1 (> Quan ly vén ban 10 G ié » Lich céng tac tuan [+ Danh ba ME Quan ly M Quan tri ME Hwéng dén
B\Vao sd van ban dén Tao lic: 09:15:12 09/06/2014, béi Van Thi .
Cép nhét lan cudi: 06:26:30 15/06/2014, b&i Van Thu -

ETrinh Hiéu trréng

EChua xiv I OBt phe:
EDang xir ly ,
* Trich yeu: il
ETrink phé duyst il
D4 hoan thanh * Co quan ban hanh: Céng ty CP BTXD&TM An Phu Mgay ban hanh: 16/04/2014
EToan bg vén ban dén Mgay van ban: 16/04/2014 MNgwéi kj: Dang Qudc Kign Chire vu: Gidm dbc
3 VAN BAN BI S6 ky higu: 31/CV-CTAP * 56 nai bo: 61
2 TiM KIEM, THONG KE * Loai van ban: Théng bio S te: 1
3 THIET LAP HE THONG * Tép dinh kém: ) 31PCLETW_20140609_0914.pef (69KB) 3 Ti vé (0 lrot tai vé)

Trang thai van ban- D3 chuyén Lanh dao phan phdi  Phan loai van ban-
Théng tin khac [n/hién]
Nhat ky i Iyt [An/hién]

¢ 1y Thanh phan | Thanh vién 6 doc

Xem theo: Theo nhém xi Iy | Danh sach | Theo loai y kién

Phong ban ¥ kién



2. Hi¢u trwomng
Hiéu trudng c6 03 cach phan ludng vin ban:
- Chuyén giao xir Iy cho cac Ph6 hiéu trudng
- Giao xur ly cho cac don vi
- Xir Iy truc tiép
2.1. Chuyén giao xir ly
Click Chuyén giao xur Iy -> Chon Pho Hiéu truéng -> Nhap y kién chi dao, Han tra
101, Giri email (néu can) -> Click chon Thuc hién

D3 hoan thanh . m
* Trich yéu: [Van ban y&u ciu cir nhan sy tap husn phong chéng bi&n déi khi hau

E3Toan bd vin ban dén p
Q VAN BAN BI * Co quan ban hanh: B6 Nang nghiép va Phét trién Ngay ban hanh: 10/01/2016
N . . Néng thén
Q TiM KIEM VAN BAN
MNgay van ban: 10/01/2016 Nguai ky: Churc vu
S6 ky higu: HB * S6 ngi ba: 1
* Loai van ban: Coéng van S6a: 1
* Tép dinh kém: B CV cw nhan su.pdf (BSKB) & Tai v (0 lwot tai vé)

Trang thai van ban: Ba chu',-én Lanh dao phan phél Phan loai van ban:
Thang tin khac [dn/hién]

Nhat ky xir Iji [An/hién]

DI T T DT BT R T T

Lanh dao chi dao xir ly: Hiéu phé Trin Hué V ¥ | ¥ Cho cac hiéu pho xem VB

Néi dung: | Aval, verd_. - 13pc - B2 Q\A-&vl EIEEEFEEE)

C,_huy_én \h:iy Hiéu pho phu trach x(r Iy

/" Design | <% HTML

Han tra loi: ]
Gri tin nhan Giri Email L) Giri SMS
¥ kién xir Iy | Thanh phén | Thanh vién da dec

Xem theo: Theo nhom xi¥ Iy | Danh séch | Theo loai y k@‘ -

T
b

javascriptvoid(0);

2.2. Giao xur ly

Click chon Giao xtr Iy -> Chon don vi/ca nhan chu tri -> Chon don vi/c4 nhan
tham gia -> Cho phép chu tri duoc cap nhat tién do/két thuc hd so -> Nhap noi
dung yéu cau xur Iy -> Thoi gian bat dau, Han hoan thanh, nhic viéc trude -> Giri

email (néu can) -> Cap nhat.



TrinVan Bidn Thodt

;g_ TRUONG BAIHOC NONG LAM THAINGUYEN
' »/ HE THONG BIEU HANH TAC NGHIEP eLive

=

* Quan ly van ban +  Céng viéc + Lich céng tac tuin + Cap nhat théng tin g Céng khai TSTN + Hwéng dén

‘Hb sd x(f |y vAn ban: V3n ban yéu c3u cif nhan sy tdp hudn phéng chdng bién d8i khi hau ‘

BChua xir f * Tiéu d&:
EBang xir Iy Xir Iy van ban: | HB M3 hé so:
ETrinh phé duyét

phé duy Lanh dao giao xir ty-|[BGH v Mirc quan trang-

ED3 hoan thanh

* Cha tri: ‘: én phong ban |[#{Chon Phéng ban/ddn vi... ‘

) Khéng ¢6 chi tri ||

BToan bg van ban dén

@ VAN BAN DI

@ TiM KIEM VAN BAN Tham gia xir Ij

Noi dung yéu cdu xir Iy

| # Design | ¢p HTML

I L4 biit phé

Tai nguyén kem theo: || Cheon 18p | Khang c6 tép nae dude chon || Tai lén [Cho phép

ipg..jpeg. png..bmp, gif,.doc, docx, xIs, xlsx, pdf,.rar, zip Téi da :10MB

I:l &= Han hoan thanh: |:|EI Nhic vie trrére: l:l ngay
O Giri Email [ Giri SMS

To | | |

Thei gian bt ddu-

Giri tin nhan

[ Hoan thanh

2.3. Theo ddi qua trinh xir ly van ban

Phan mém thong ké nhiing ¥ kién xr mdi nguoi dung chua doc. Vi du vin ban sb
2581/BC-DKT thi cot y kién hién thdng ké 8(8) co nghia 1a: ¢ tong s6 08 ¥ kién
xtr 1y trong d6 08 ¥ kién chua doc.

© Van ban
VAN BAN DANG XIF LY

v H Sap xép theo trz v

EVao s0 van ban den

_Daﬂgx& Iy v | -Theigiandén- v |[-Hanxirlj - v | —Loaivan ban— v | -Phanloai - v | — Chonsé -

s6 hiéu gbc Trich yéu van ban Ngay dén  Ngay vanban  Noi gl Lénh dao Ykién | Thaotac
ETrinh Hiéu trudng -
o Bio céo kiém tra cong tac quan Iy hoc sinh, sinh . Higu phé Trén Hué LU
EXChua xir Iy 2581/BC-DKT Vidn ngi i v ngoai e 11012016 25/12/2015  Bainos ThéiNguyén Tz P 80 | 3% o X
Ebang xw ly o . - g
Céng nhan hoc vi va cap bang tien si cho NCS n n s Higu pho Nguyén L)
Brinh phé duyt 2602/DHTN.DT AN TUOU016 3122015 Baibor Thaitiowzn [ELPCH 14 | 3% . x

D3 hoan thanh
EToan b van ban dén
3 VAN BAN BI

3 TiM KIEM VAN BAN

3 THIET LAP HE THONG

>> > Hiénthi -

&t qualtrang

Trang: [1] 2 3 4 5 6

-Vai tro - v |

S5 VB: 11

Ghi chi:

Vin ban ché phan luéng
WVan ban qua han

Van ban moi
Van ban dén han

Vién ban chua véo s6
“an ban dang xit I

Vin ban d& phan ludng
Van ban da hoan thanh



3. Pho hiéu truwéng

3.1. Giao xur ly

Chon vin ban -> Giao xtr ly -> Chon don vi/ca nhan chu tri, Chon don vi/ca nhan
tham gia -> Cho phép chu tri dugc cap nhat tién do/Két thuc hd so -> Nhép ndi
dung yéu cau xur Iy -> Thoi gian bit dau, Han hoan thanh, nhic viéc trude -> Giri
email (néu can) -> Cap nhat

+ Trang chi * Quan Iy van ban  Céng vigc » Lich c6ng tac tuan *  Danh ba +  Hwong dén

EChwa xi *Tiéu dé: [HB 50 xU Iy van ban: Clf cdn bd d6i trdng 2 du hoc bdi dudng QP - AN nam 2014 |
EBang xir Iy X Iy van ban- | 07/BCHQS M hé so-
ETrinh phé duyét —— >
L&nh dao giao xi¥ Iy || Hiéu truéng - Nguyén| - | Mic quan trong: [~ Chon -~ [+]
04 hoan thanh
- = Ch tri | [[ Nhap t2n phong ban | [EChon Phéng ban/ddn vi... |
ET0an bd vén ban dén

[CIKhéng cé chil tri ‘: Nhap tén ca nhan ] HEChgn cd nhan... ‘

9 VAN BAN BI [¥] Chil tri dwoc cap nhap tién 49 [(Z1Chi tri dwoc phép két thic hé so
phong ban H@Chgn Phoéng ban/ddn wi... |

@ TiM KIEM, THONG KE Tham gia xt 1|

ca nhan ] Hﬂ Chon €3 nhan... ‘

Nai dung yéu cdu xi Iy:

|/ Design | ¢» HTML

[¥]La bt phé
Tai nguyén kém theo: ‘ H Browse... ‘ Tai lén |Cho phép .jpg..jpeg,.png..bmp, .gif, .doc,.docx, .xls, xlsx,.pdf, .rar,.zip Téi da -10MB
Théi gian bt dau: l:lE' Han hoan thénh:“:lEl Nhéc vige trge: ||:| ngay
Giri tin nhén | [ Gei Email [0 G SMS
To: ‘ |

[T Hoan thanh

3.2. Tra lai Hiu truéng
Click chon van ban -> Tra lai Hi€u trudng -> Nhéap 1y do tra lai

"\ Trangchi || Quanlyvanban || - Congviéc ||+ Lichcéngtactuan || © Damhba || + Huwéng din
BChua xib ly Tao lic: 15:27-45 05/06/2014, b5i Van Thir
BDang xt Iy Cép nhit Ian cudi: 15:48:49 05/06/2014. béi Nguyén Quang Kim
ETrinh phé duyét @Bt phé:

Lanh dao chwa bt phé van ban nay |
BB3 hoan thanh

. * Trich yéu: thi -
EToan bd van ban dén il
O VAN BAN DI * Cor quan ban hanh- Ba Nang nghiép va Phat trién Ngay ban hanh- 05/05/2014
O TiM KIEM, THONG KE Hisdihen
Ngay van ban: 056/05/2014 MNgueéri ky= L& Thi Binh Chire o Phé vu trréng
6 ky higu: 2137/BNN-TCCB * S6 néi bd: 3
*Loai van ban: Cong van Séte: 3
* Tép dinh kem: &) 2137BNN-TCCB pdf (172KB) & Tai vé (0 lwot ti vé)

Trang thai van ban: D4 trinh Lanh dao (Qué han x( ly) Phan loai van ban:
Théing tin khac [an‘hién]

Nhat ky xi Iy [An/hign]

' kién xir Iy | Thanh phén || Thanh vién da doc |

Xem theo: Theo nham xir ly | Danh sach | Theo\ua\y"k\én
Phéng ban ¥ kién

3.3. Theo doi qua trinh xur ly van ban



Phan mém théng ké nhiing y kién xr méi nguoi ding chua doc. Vi du vin ban sd
2581/BC-DKT thi ¢t ¥ kién hién thdng ké 8(8) ¢ nghia 1a: ¢ tong s6 08 ¥ kién
xtt 1y trong d6 08 ¥ kién chua doc.

* van ban
. VAN BAN DANG XU LY
Lz . i & 0 o Pangxirly ¥ | -Thoigiandén- ¥ | -Hanxirlj- ¥ | —Loai van ban - ¥ ||-Phanloai - ¥ || - Chon s6 — v ||Sap xéptheotr: ¥
BVaosd ban dén
E Vi C
S hiéu gbc Trich yéu vin ban Ngay dén Ngay vanban | Noi giFi Lanh dao Ykién | Thaotic
BETrinh Hiéu truéng
- Bao céo kiém tra cong téc quan Iy hoc sinh, sinh " Moupen  HiEU pho Trin Hug O L e @
EChua xiF Iy 2581/BC.DKT vién ngi tri va ngoal tra nam 2015 11/01/2016  25/12/2015 Daihoc ThaiNguyén e 8(8) G X
BBang x& ly L . &
Céng nhan hoc vi va cap bang tién si cho NCS . Hiu pho Nguyé LI S
ETrinh phé duyét 2602/DHTN-DT Nouyén Higu The T OGS AN eanes Trangen JEHGIES Jaw | g o
: -
D3 hoan thanh i .
BToan b vin ban dén Trang: [1] 2 3 4 5 6 »>»> > Hiénthi|10 v |két quditrang S&VE: 11
3 VAN BAN BI
- Vaitre - v Tim
3 TiM KIEM VAN BAN
— Ghi chu:
3 THIET LAP HE THONG i . . .
Vén ban chua vao sé Van ban méi Van ban ché phan ludng Wan ban da phan ludng
Wén ban dang xi Iy Wan ban dén han Van ban qua han Wan ban da hoan thanh
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4. Truwong don vi
4.1. Tham gia xur ly

Click chon vin ban -> Gui ¥ kién

Trang chi Quan ly van ban Céng viéc Lich céng tac tuén Danh ba Hiréng déin
[FPRETER S Chitictvan ban den v oL EUESUE AR E LU s v nbicap
BChura xi 1y Tao liic: 09:21:41 09/06/2014. béi Van Thr
BBang xiv Iy L&nh dao (Nguyén Canh Thai) bt phé lic: 15:37:03 13/06/2014.

BTrinh phé duyat
But phé:
B4 hoan thinh (LERiEE
EToan bd van ban dén * Trich yéu:
13 VAN BAN BI
* Cer quan ban hanh: B& Néng nghiép va Phat trién
Néng thén

3 Tim KIEM, THONG KE

Ngay van ban: 11/04/2014
S8 ky higu: 308/BNN-VP

* Loai van ban: Céng van

* Tép dinh kém: o) 308BNN-VP.pdf (102KB)

Click vao day dé
Giao viéc noi bd
hoac Thém ca
nhan/don vi tham

Trang thai van ban: chuaxd i

Thing tin khac [an/hién]

T Xem hé so xip Iy

n xi¥ Iy ‘ Thanh phén Thanh vién da doc

Ngwoi ky: Nguysn Van Viat

Cap nhat 1an cudi: 15:29:33 13/06/2014, béi Nguyén Quang Kim.

Ngay ban hanh: 11/04/2014

Chirc vu- Chanh VP

* S6 ndi bd: 63
Séto: 2

2 Tai vé (0 lwot ti vé)

Phan loai van ban

[ coyuin [ cuws [ o]

gia

Phong ban

Xem theo: Theo nhdm xi 1Y | Danh sach | Theo loai § kién
¥ kién

Click chon Xem hd so xtr Iy dé Giao viéc ndi bd hoic Thém ca nhan/don vi

tham gia xur ly.

- Thém c4 nhan/don vi tham gia xtr 1y chi hién thi ddi véi cac don vi chu tri.

Ca nhan/don vi dugc thém cé quyén tham gia xu 1y truc tiép van ban goc

trong hé thong.

- Giao viéc ndi bd 1a giao viéc dén cac chuyén vién/giang vién thudc don vi

minh. Cac chuyén vién/giang vién dugc giao chi xtr 1y trong ndi bo, khong

c6 quyén tham gia xir Iy van ban gc trong hé thong.

Hiwrérng dén

Trang chd Quan Iy van ban Céng viéc Lich céng tac tuén Danh ba
L 00«
BChwra xir y Tigu d&: Hé so xi Iy van ban: Méi Tham du Héi nghi tap hudn
EDang x& Iy M3 hd so: HSXLVB-63
STrinh phé duyét Xi Iy van ban: 308/BNN-VP
EB3 hoan thanh Loai hd so Xi¥ Iy cdng van dén
Eoan bé van ban dén Mire quan trong: Quan trong
VAN BAN BI Théi gian bat dau
TIM KIEM, THONG KE Théi gian két thic: 20/06/2014

Tai nguyén kém theo: &3 308BNN-VP. pdf (102KB)

lwrgt tai vé)

Cap nhat giao viéc Két thiic xip Iy

Két qua xir Iy | X Iy

Néi dung giao xir ly:

Lanh dao giao % Ij: Higu phé Nguy&n Canh Thai
i ly chinh: | PHONG HANH CHINH TONG HOP
Lénh dao theo déi
Thanh vién tham gia i Iy
Trang thai xir ly: Chua xi y
HTaivé (0

Giao viéc ngi bé

Thém Bon viiCa nhan phdi hop

Phéng ban

4.2. Giao viéc ngi bo

Xem theo: Theo nhdm xi¥ Iy | Danh sach | Theo loai y kién
¥ kién

Click chon Cong viéc trén thanh menu ngang dé theo dbi cac cong viéc ndi bo
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|+ Trangchi || »

Quan ly van ban

b

Lich cong tactuan || + Danhba || *

Hwréng dén

e — T

EGiao viéc

ET4t ¢ cong vige
ECing viéc giao
ECéing vigc xi¥ Iy chinh
ECang visc tham gia
ECéng viéc chua xik Iy
ECang vigc dang x(r ly

ECang vic 48 x Iy

Chon ¢4 nhan chu tri, ca nhan tham gia -> Nhap noi dung yéu cau xir ly -> Cap nhat

béng chinh sach va tre' cdp cla tinh

Tang [1] 2 3 > 3| Hiénth\_ketquéﬂrang

STT  Hbso Now&i giao X Iy chinh Trang thai Thao tac
1 Hé so x( Iy van ban Tang cwdng quan li déi véi cac trung tam ngoai ngiv, tin hoc  Trén Thi Chi PHONG HANH CHINH TONG HOP ffé:ﬁa” ¢m
-
2 HB so x Iy vin ban: M&i Tham du Hei nghi tap hudn Higu phd NouySn C3nh NG HANH CHINH TONG HOP Chwa xir Iy :' -
P . e paE N " R ) PHONG DAD TAO BAI HOC & . O om
3 Ho so xi Iy van ban: Tang cwéng quan |i doi véi céc trung tdm ngoai ngik, tin hoc  Hiéu phd Trinh Minh Thu SAU DAl HOC Bang xir Iy -
5 . o P T
4 Hb so xi¥ Iy van ban: Phé duyét Don vi thi nghiém vat lidu xay dwng Tran Thi Chi Trrerng Van Khanh Bang xi¥ Iy o
5 Hb s x( Iy van ban: Xin chii treeng siv dung vén két du clia dw 4n ADBS Tran Thi Chi Trrorng Van Khanh Bang xi¥ by o &
-
B | B s e T M & o S G [ e s AES Hieu phd Nauyin CBNM - pHONG HANH CHINH TONG HOP Bang xik I :: -
7 Ha so xl Iy van ban: Chuyén giao gido trinh dio tao cia Khoa K§ thudt Bién - Hiéu trwéng - Nguyen PHONG HANH CHINH TONG HOP  Chua xir Iy LU
Trwdng BH Thay loi Quang Kim -
8 Hb so x0 If van ban: Higu pho tra lai higu trwdng test 2 Higu ph L& Binh Thanh  PHONG HANH CHINH TONG HOP R;:ﬁa” ¢m
-

g :;I? S0 X Iy van hgn: Tho;ng I{ao f:hu sinh vién cir tuyen lam thd tuc nhan tién hoc Trdn Thi Chi Trrong Van Khanh Chua xiF Iy Om
Gng chinh sach va tre cap cia tinh -

10 Ha so xi¥ ly van ban: Thang bao cho sinh vién cir tuyen lam thi tuc nhén tién hoc Trén Thi Chi Trweng Van Khdnh T : -

" Trang chi | |’.>

Quan Iy vanban ||

Cdng viéc 1 \' » Lich céng tac tuan ) \' *  Danh ba 1 \' 4

Huéng dan

BChura xir Iy

BEDang xiF Iy

ETrinh phé duyét

EB4 hoan thanh

EToan b vén ban dén
@ VAN BAN BI

@ TiM KIEM, THONG KE

Céng viéc gée: | Ho so xi Iy viin ban: Méi Tham dy Héi nghi tap huén

[CIHién thi trén cang viéc gf)c

= Tidu dé: |H6 sd xr' ly van ban: Md&i Tham du Hgi nghi tap huan

Xir Iy van ban:

Ma hé so- |[HSxLve-62 |

nh dao ]

L&nh dao giao xt ly: || [ Chen

Mk quan trong:

* Cha tri: |: Nh3p tén phong ban HEChgn Phéng ban/ddn vi... |
[JKhéng c6 chd tri

[ Nhap tén ca nhan | || Chon ca nhan... |
[FIcha tri dwoc cap nhip tién a8

Tham gia xr ly | Nh3p tén phong ban chhgn Phéng ban/ddn vi... |

[{ Nh&p tén cd nhan ] HE Chon cd nhan... |

Chii trl duoc phép két thic hé so

[Quantrong  [~]

N&i dung yéu cau xi -
: e o | Font Name - R

|/ Design | ¢% HTML

B L UjA-GESEEE|EE

Tai nguyén kém theo: |

Théi gian bat déu: l:l ®

Gvi tin nhan | £ Gei Email [ Gei SMS

H Browse. ‘ Tai len [Cho phép.jpg,.jpeg,.png,.bmp,.gif,.dac,.dacx,.x\s,.x\sx,.pdf,.rar,.zwpTéida:WUMB

Hen hosn thani | 20/06/201# | &

Mhic vigc mﬂ'yc:“Il ngay

To: |

Hodn thanh
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5. Chuyén vién/Giang vién

5.1. Tham gia xir ly

Chi c6 quyén tham gia x 1y cac van ban dugc giao
5.2. Cong viéc noi bo

Click chon Cong vi¢e trén thanh menu ngang

-> Chon ho so cong viéc can xur 1y:

Trangcha || © Quanlyvanban || * Céngviéc || Lichcongtactudn || Damhba || * Hwémg dan
BGiao viéc STT | Hbsor Nouwi giao | XU Iy chinh Trang thai Thao tac
ST A cong e 1 Hbso Iy vén ban: Tang cwérng quan Ii dbi véi cac trung t&m ngoai ngk, tin hoc Tr%n Thi PHONG HANH CHINH TONG B*“{ hoan 0=
BCong viéc giao ) : ’ . Chi HCP thanh o
BCang vigc xi Iy chinh . o o i o Trdn Thi ~ . o O &
2 Ho so x{ Iy van ban: Phé duyét Bon vi thi nghiém vat ligu xay dwng Chi N Trrong Van Khanh Bang xt Iy
EICéng viéc tham gia I ]
EICdng viéc chua xir Iy - — - - — - - e - - —
1 H@ so x{ Iy van ban: Xin chd trreng st dung von két dw cla dw an ADBS chi Trwerng Van Khanh Bang xir Iy
EXCéng viée dang xir Iy J
ECing visc da xiv I Ho so xi¥ Iy van ban: Thang béo cho sinh vién cii tuyén lam thi tyc nhan tién hoc bing chinh sachva  Tran Thi e s - Om
4 tro cp cia tinh chi Trwerng Van Khanh Chura xr Iy o
5 Ha s xw_\y van ban: Thing bao cho sinh vién ci tuyén |am thd tuc nhan tien hoc bong chinh sach va Traﬁ Thi Trrong Van Khanh Chua xir Iy L
tro cap cla tinh Chi =
6  HO so xi Iy van ban: ChAm diit viéc si dung sai muc dich nha, dat E’;” Thi Jreong Van Khanh EmmeEy |
[}
7 H? so xi Iy vén ban Chém dit vidc si dung sai muc dich nha, dét TranThi g ong Van Khanh Chuasirly
Chi -
3 HB s xi Iy van ban: Phé duyét Bon vi thi nghiém vat lidu xdy dung g:” R L et Chura xir I :’ —
3 e o A BT PR i Tran Thi s O @
9 Ho so x{ Iy van ban: Phé duyét Don vi thi nghiém vat liéu xay dung chi Trreng Van Khanh Chura xr If o
Trang: [1] Hién thi két qualtrang
——
» Trang chii * Quan Iy vin ban » Céng vigc + Lich céng tac tuén » Danh ba + Hwéng dan
[FEER—
EGiao visc Tiéu dé: Hd so xi¥ Iy van ban: Tang cuéng quan If ddi véi céc trung tam Noi dung giae xi Iy: | p3 chi 1ri; P2, P10 phéi hep trién khai thee hign
T4t ca cang viéc ngoai ngif, tin hgc Chuyén Khanh phéi hep P3 thue hign
BCing vide giao M&ho so: HSXLVE-62 Lanh dao giao xi Iy B.Chi (P10)
ECing viéc xi¥ Iy chinh Xir Iy van‘haﬂ: ) Xir Iy chinh: | pHONG HANH CHINH TONG HOP
E3Cong vidc tham gia Loai hd se: Xir Iy cdng van dén
. N N L&nh dao theo dai:
E3Cong vide chua xir Iy Murc quan trong: Binh thwéng
_ o Thanh vién tham gia xir Ij:
ECing viéc dang xir Iy Théi gian bat dau:
N o Danh sach ca nhan
ECing viéc dd xir Iy Théi gian két thic:

B Khanh (P10)
Tai nguyén kém theo:
Trang thai xt ly- D& hoan thanh

Cang viéc] gf)c: Hb s xi Iy van ban: Tang cwéng quan I ddi vori cac trung tam
ngoai ngif, tin hoc

Két qua xi Iy

Xem theo: Theo nhém x@ Iy | Danh sach | Theo loai  kién
Phéng ban ¥ kién
Tran Thi Chi (Chi dao) (15 gir nwse) Trd 167 Chuyén
P3 chil tri; P2, P10 phdi hop trién khal thure hign
Chuyén Khanh phdi hep P3 thuc hign

Trrong Van Khanh (15 gié tnsic) Chuyén

Chdau @3 hoan thanh céng viéc nay rdi a

PHONG HANH CHINH TONG -
LAvm s s Chua xir ly.

Xem ¥ kién xtr Iy ctia van ban gdc trén hé thong
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- v [ e v Pagev Safetyr Toolsv i@+ [

Trang thai xir Iy Chua xivty

Phong ban

Xem theo: Theo nhém xi¥ I | Danh séch | Theo loai § kién
Y kién

Higu trwgng - Nguy#n Quang Kim (Phan ludng)

Mguy&n Quang Kim 06:55:11 08082014 Trd 67
Chuyén O. Thu xir Iy VB nay

Hiéu phd Trinh Minh Thu (Chi dao)

Trinh Minh Thy (o6:57-45 oame 2014 Trd o
P10 chi tri; cic don vi phéi hep

PHONG HANH CHINH TGNG HOP (Ch tri) Chua xt Ij.
PHONG TO CHUC CAN BO Chura Xt Iy.
PHONG BAD TAQ BAI HOC & SAU DAl HOC Chua xi Ij.
PHONG KHAO THI VA KIEM BINH CHAT LU'ONG Chura i Ij.
PHONG TAI VU Chura xi¥ Ij-
PHONG HOP TAC QUAC TE Chura xi¥ Iy
PHONG CONG TAC CHINH TRI & QLSV Chua i Iy
PHONG QUAN LY THIET BI VA BAU TU Chura xi Iy

r

Click Xt ly dé guri y kién xur

igc

(e e
EGiao vigc

T4t ca cng vise

ECéng viée giao

ECong viéc xi¥ Iy chinh Xi¥ Iy van ban:
BCéng vidc tham gia

ECdng viéc chwa xir Iy M quan tror

Théi gian bt dau-

ECong vige dang xi Iy
ECang viéc di xi¥ Iy Théi gian két thiic: 1

Téi nguyén kém theo-

Cap nhét giao viéc Két thiic xi Iy Thém Bon vi/Ca nhén phéi hop

Két quixir Iy

Tiéu dé&: H so xi Iy van ban: Phé duyst Don vi thi nghigm vat lidu xay
dieng
& hd s0° HSXLVB-17

Loai hé so- Xi I céing van dén

- Binh thwéng

9

ly:

L&nh dao giao xtx Iy:

Xir Iy chinh

1/06/2014

Trang thai xir 1:

Céng viéc goc:

Lanh dao theo dai:

Thanh vién tham gia xi¥ I

#100% -

NGi dung giao xib Ij: ‘Khénh chii tr vigc nay. Thu phdi horp xi Iy |

B.Chi (P10)

B.Khanh (P10) (0

Danh sach c4 nhan
Ta Digu Thu || Binh Van Binh
Bang xi i

Hé so i Iy van ban: Phé duyét Born vi thi nghigm vat ligu xay
dung

o

¥ kién

Xem theo: Thea nhom xir Iy | Danh séch | Theo loai y kién

Trén Thi Chi (Chi dac)

Trwong Vian Khanh (Chi 1)

(17:19:15 0&&/2019) Chuyén
Kndnh 4& x{¥ I xong cdng vidc

Ta Diéu Thu

(17:12:44 06062014 Trd 101 Chuyén
Thu da nhéan duocva dang xir Iy

Binh Van Binh

Chua X 1y

14

Nhap y kien

xu ly -> Luu xt ly

#100% ~

f v B v O @ v Pager Safetyv Tookv @~ K,

Tai nguyén kém theo:

Két quaxir Iy | iy

A CE CONg TIET sy - —
ECéng vigc giao M4 hé 50 HSXLVB-1T Lanh dao giao xi Iy B.Chi (P10)

ESCang vigc xiv Iy chinh X 1§ van ban: X@ Iy chinh: [ B khanh (P10)

ECéng vigc tham gia Loai ho so- Xt Iy cong van dén Lsinh dao theo ddi:

ECong vige chua xir Iy Mirc quan trong: Binh thuéng Thénh vien tham gia xi Iy

ECéng vigc dang x¥ Iy Thoi gian bt dau: Danh séch ¢4 nhan n
ECang vigc dd xir If Thori gian két thiic: 11/06/2014

Trang thai xi¥ Iy

Céngite gbe

Cap nhat giao viéc Két thic xi Iy Thém Bon vilCa nhan phéi hop

Ta Diéu Thu || Dinh V&n Binh

Dang xi¥
HB 50" xi¥ 1§ van ban: Pha duyét Ben vi thi nghigm vt ligu xdy
dieng

Ngubi nhép:

Loai y kién:

NGi dung Xt 19

B.Khanh (P10) (Tnrong Van Khanh)

© Y kién xir Iy

|/ Design | ¢ HTML

#100% ~
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